
 

Using EMSA Portal for Member Creation, 
Team Official Registration and Player 
Registration 
 

The following steps are needed in the new portal 

1. Create an account 
2. Sign up as a Team O;icial (optional) 
3. Create “Linked Accounts” for each child 

 

Create An Account 
Click on the “Sign Up Now” 

 

On the “Account Creation” page, enter all information, then press the “Sign Up” button 

Note: For the “Date of Birth” there are clickable objects for changing the month and year. 

When clicking on the “Date of Birth” field, the following will pop up: 



 

By clicking on the Month/Year at the top, the following popup is displayed that allows 
quicker access to the Months. 

 

By clicking on the Year, a popup is displayed to allow quicker access to the Years. 

 

 



 

 

After pressing “Sign Up” a confirmation email is sent. This will come from 
webportal@emsamain.com. The email will contain the assigned username and there is a 
link for “Confirm Profile”. Click on the “Confirm Profile” link. This will take you to the 
following page. Enter your user name from the email and your password. 

 

 

Once signed in, the “EMSA Member Quick Start” screen is displayed. You can download the 
PDF instructions or close the window. 
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Once logged in, the following needs to set: 

Member Details: 

- Phone Number 
- Gender 

Address Book: 

- Press the “Add Address” 
- Enter address information. This should automatically add “Community: Beaumont” 

 



This will have the member profile set up and ready to add Team O;icial Registration and 
Linked Profiles. 

 

Sign up as a Team O4icial 
 

The “Registrations” tab is where members can sign up as a Team O;icial.  

- Press the “Register for Season” 
- Select “Community Soccer” or “Club Soccer” 
- This screen is displayed: 

 

- Select Season 
- Select Program 
- Select Registration Type (Team O;icial) 
- Press Continue 

EMSA Team O;icial Registration 

- Most information is pre-filled based on the member information. 
- If you have any related training, click on the “Add Qualifications” (This can be done 

later too). Some Examples: 
o NCCP Number 
o Making Ethical Decisions 
o Soccer for Life 
o Note: If you have your NCCP number, log in to https://thelocker.coach.ca/ as 

this will have any required information. When adding, it seems that the “Start 

https://thelocker.coach.ca/


Date” is required. You may received a “500” error if information is not 
complete. If the dates are unknown, enter an approximate date.  

- Press Next Step 
- Select “Role Preference” 
- Enter in qualifications. This may have previously been completed 
- Add any player and/or coach requests 

 

 

After pressing the “Next Step" button, there will be a “Coaching Document” page. Read the 
terms and conditions, then click on the “I agree to the terms and conditions”, then press 
the “Complete Registration” button. 

 

Create “Linked Accounts” for each child 
On the “Linked Profiles” tab, profiles can be created for each child (player). 

For each child, enter the following information: 

- First Name 
- Last Name 
- Email address (this can be your email address) 
- Date of Birth 
- Password (can be the same as your account password) 

Press the “Create Profile” button 

This will return to the main Linked Profiles page with the new profile. 



 

Click on the Access button to continue the player registration 

Set the following: 

- Member Details: 
o Phone Number 
o Gender 

Click on the Address Book tab and set the following 

- Press the “Add Address” 
- Enter address information. This should automatically add “Community: Beaumont” 

 

Click on the Registrations tab to register the player for the season 

- Press the “Register For Season” button 
- For playing in Beaumont Soccer, select “Community Soccer”. If looking to play on a 

club team, click on the “Club Soccer” 

 

In the Registrations, the Organization and Group should be set by the address previously 
set. If there is an issue, please contact admin@beaumontsoccer.com 

Set the following: 

- Season: Select the season from the drop down menu 
- Registration Type: Select Player (this needs to be done before selecting Program) 
- Program: Select the program from the drop down menu.  
- Press the Continue button 
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Note: there are options here for playing in a di;erent community and playup requests.  

Player Registration form 

Most information will be completed here. The Guardian information is all that is required. 
Press the “Next Step” button. 

On the next page, you can enter any player or coach requests.  

 

Press the “Next Step” button 

On the next page, enter any emergency contact information. 

 

Press the "Next Step" button 

On the next page, enter your volunteer option 



 

 

Press the "Next Step" button 

 

On the next page, review the Parent and Player Acknowledgement form. Check the “I agree 
to the terms and conditions” 

 

Press the “Next Step” button 

On the Checkout page,  

- Review the payment description information 
- Click on the “Other – Team Snap”  
- Press the “Submit Payment” button. 



 

 


